List of documents for Share Transfer
 
 
 
1.
Flat No. 

2.
Building No. 

3.
Name/s of Seller / Transferor:  
i)   







ii)







iii)

4.
Name/s of Purchaser / Transferee/s:
i) 

ii)

iii)

5.
Share Certificate No. : 
Distinct No. : 

to : 

6.
Form No. 20(1), 20(2) 

7.
Form No. 21 (under the bye-law no. 38 (e) (i))

8.
Form No. 23 (under the bye-law no. 38 (e) (ii))

9.
Form No. 4, stamped Rs.100/-

10.
Form of Declaration for not holding immovable property (under bye-law nos. 17 (b) & 19 (A) (vii), 19 C(iv) & 38(e) (xi))

11.
Form of Undertaking to be furnished by the prospective member to use flat premises for the purpose for which it is allotted (under bye-law no. 17 (b) & 19(A)(IV))

12.
Resignation of membership.

13.
Copy of Share Certificate

14.
Possession Letter

15.
Copy of Agreement of Sale  dt……………duly stamped and registered.

Form No.20(1)

[Under the Bye-law No.38 (a)]

A Form of Notice of intention of a member to transfer his Shares and Interest in the Capital/Property of the Society

To,

The Secretary

………………………………………………Co-operative Housing Society Ltd.

………………………………………………

Sir,

I / We Shri / Shrimati / M/s………………………………………………………..member of……………………………………………………………Co-operative Housing Society Ltd. having address at ………...……………………………………………………………………and holding five fully paid up shares of Rupees Fifty each, bearing distinctive numbers from ………………………………….to …………………………………………….(both inclusive) and the Flat No ……………………………..admeasuring ………………….sq.mtrs., in the building of the society, numbered/known as …………………………………………………..hereby give you notice as required under Rule 24 of the Maharashtra Co-operative Societies Rules, 1961 I as under:

I / We Shri / Shrimati / M/ s.…………………………………………………………intend to transfer my/our shares and my/our right, title and interest in the flat in the building of the society and my/our interest in the capital of the society to Shri / Shrimati / M/s………………………………………………………………………………..for consideration of Rs……………………………………………
The consent of the transferee is enclosed.

Yours faithfully

Place:

Date:

Encl: 1) Consent letter from the transferee.
Form No. 20(2)

[Under the Bye-law No.38(a)]
A Form of letter of consent of the Proposed Transferee for the transfer of the shares and interest of the member (Transferor) to him (Transferee)
To,

The Secretary

…………………………………………..Co-operative Housing Society Ltd 

.………………………………………….

Sir,

Shri / Shrimati / M/s ………………………………………………………………………………member of …………………………………………………………………………………… Co-operative Housing Society Ltd. proposes to transfer his/her/their shares and interest in the capital/property of the society to me/us. I/We hereby give my/our consent for the proposed transfer of shares and interest of Shri / Shrimati / M/s ……………………………………………...in the capital/ property of the society to me/us as required under Rule 24(1 )(b) of the Maharashtra Co-operative Societies Rules, 1961.

My/our name and address is as under:
…………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………
Yours faithfully,

Place :

Date :
Form No. 21

[Under the Bye-law No.38(e)(i)]

Form of Application for Transfer of Shares and Interest in the Capital/Property of the Society by the Transferor (being an individual)

To,

The Secretary

…………………………………………………Co-operative Housing Society Ltd.

…………………………………………………

Sir,

1.
I Shri / Shrimati…………………………………………………………………………………… am the member of……………………………………………………………………………………………Co-operative housing Society Ltd. having address at …………………………………………………………………….and holding Share Certificate No ………………………………………………………………….for five fully paid up shares of Rupees Fifty each; bearing distinctive numbers from to (both inclusive) and holding the Flat No………………………….. admeasuring ………………………………………….sq.mtrs., in the  building of the society numbered/known as ……………………………..
2.
I had given you notice of my intention to transfer the said shares and my interest in the Capital / property of the Society on ………………………………………………………………..as required under Rule 24(1)(b) of the Maharashtra Co-operative Societies Rules, 1961,alongwith the consent of the proposed transferee, Shri / Shrimati / M/s…………………………………………………………

3.
I enclose herewith the application in the prescribed form for membership of the said society by the said proposed transferee.

4.
I remit herewith the transfer fee of Rs.500/- (Rupees Five Hundred only). I also remit herewith the amount of the premium of Rs …………………………………………….. (Rupees……………………….. ………………………………………….only), as provided under bye-law No.38 (e) (ix) of the bye-laws of the society

5.
I state that the said shares and the interest in the capital / property of the said society have been held by me for a period of not less than a year.
6.
I further state that the liabilities due to the said society by me, as on the date of this application, have been fully paid by me. I also undertake to pay the liabilities, which may become due till the transfer application is approved by the Society.

7.
I hereby undertake to discharge any liabilities to the said society, which related to the period of my membership with the said society and have become payable by me after cessation of my membership of the said society due to any demand made by the local authority, Government or by any other authority on any account, after cessation of my membership.

8.
I propose to transfer the said shares and my interest in the capital/property of the said society on the following grounds:
(i)
……………………………………………………………………………………………………………………

(ii)
……………………………………………………………………………………………………………………

(iii)
……………………………………………………………………………………………………………………

9.
I furnish herewith the declaration, in the prescribed form, on a ten rupee stamp paper, about non-holding of any vacant land or land with a building in any urban agglomeration, specified under the Urban Land (Ceiling and Regulation) Act, 1976, the area of which exceeds 500 sq.metres.

* 10.
I also furnish herewith the undertaking in the prescribed form, on twenty rupee stamp paper, about the registration of the transfer, as required under Section 269-AB of the Income- Tax Act.

11.
I request you to approve the proposed transfer and inform me accordingly. 
Yours faithfully,
Place:

Date:
(Signature of the Transferor)

Form No. 23 

[Under the Bye-law No.38(e)(ii)]

Form of application for Membership of the Society by the Proposed Transferee (Being an Individual)

To,

The Secretary

………………………………………….……………..Co-operative Housing Society Ltd.

………………………………………….……………..

1.
I, Shri / Shrimati …………………………………………………………………………………………….intend to become a member of the ………………………………………………………………………. Co-operative Housing Society Ltd. having address at …………………………………………………………………………………… by transfer of the Shares certificate No ………………………………………………………………….for five fully paid up shares of Rupees Fifty each bearing distinctive numbers from ………………………………….to …………………………………..(both inclusive) held by Shri / Shrimati ………………………………………………………………………………………….the member of the said society and his/her interest in the Flat No ……………………………..admeasuring …………………………………………sq.metres in the building of the said society, numbered/known as…………………………………………………………………….. held by the said Shri / Shrimati ……………………………………………………………………….. to my name. 

2.
I had given my consent to the proposed transfer of the said shares and the interest of the sa1d transferor in the capital/property of the said society to me on………………………………………………………………………..

3.
I now make this application for membership of the said society and for transfer of the said shares and the interest of the said transferor in the capital/property of the said society to my name.

4.
The particulars for the purpose of consideration of my application for membership of the ……………………………………………………………Co-op. Housing Society Ltd., are given below:


Age.                    
:…………………………………………………………………


Occupation 

:…………………………………………………………………


Monthly Income Rs 
:………………………………………………………………….


Office Address 
:………………………………………………………………….


Residential Address
:………………………………………………………………….

5.
I remit herewith the entrance fee of Rs.100/-(Rupees One Hundred only).

6.
I declare that there is no plot/flat/house owned by me/any of the members of my family/the person dependent on me, in the area of operation of the society.

OR

I give below the particulars of the plot/flat/house owned by me/any of the members of my family/person dependent on me, in the area of operation of the society:
	Sr

No.
	Name of 

the Person
	Particulars of the plot/flat/

House owned by me/the person dependent on me,

In the area of operation

Of the society
	Location of the plot/

Flat/house
	Reason a to

Why it is

Necessary to

Have a flat in

This society

	    1           
	              2
	                     3
	         4
	              5

	
	
	
	
	

	
	
	
	
	


7.
I furnish herewith the declaration in the prescribed form, on ten rupees stamp paper, about non-holding of any vacant land or land with a building, in any urban agglomeration, specified under the Urban land (Ceiling and Regulation) Act, 1976, the area of which exceeds 500 sq.metres.

* 8.
I also furnish herewith the undertaking in the prescribed form, on ten rupees stamp paper, about registration of the transfer under Section 269 AB of the Income- Tax Act, and the Rules made there under.

9.
I undertake to use the flat, proposed to be transferred tome, for the purpose mentioned in the letter that will be issued to me by the said Society, under bye- law No.76 (a) of the bye-laws of the said society and that no change of the user of the said flat will be made by me without the prior approval of the society in writing. The undertaking to that effect in the prescribed form is enclosed herewith.

10.
I undertake to discharge all the liabilities to the society, which may become due from the date of my admission to the membership of the society. As I have no independent source of income, I enclose herewith the undertaking in the prescribed form from the person, on whom I am dependent, to the effect that he will discharge all the liabilities of the society.

11.
I enclose herewith the undertaking in the prescribed form that the plot/flat/ house owned by me/any of the members of my family/the person dependent on me, the details of which are given in this application about the disposal of the said plot/flat/house.

12.
I have gone through the bye-laws of the society and undertake to abide by the same and any modifications that the Registering Authority may make in them.

13.
I request you to please admit me as a member of the said society and transfer the shares and the interest of the transferor in the capital/property of the said society to my name.
Yours faithfully,

Place:

Date:

(Signature of the applicant)

Note: The expression "a member of a family" means and includes as defined under bye-law No.3 (xxv).
Form No. 4 on Rs.100/- Stamp Paper

[Under the Bye-law Nos.17 (b) and 19(A) (iv)]

The Form of undertaking to be furnished by the Prospective member to use the flat for the purpose for which it is allotted.

I / We, Shri / Smt. / Messrs…………………………………………………………,……………….at presently residing / having address at …………………………………………………………………………….. …………………………………..member/intending member of the………………..……………………………Co-operative Housing Society Ltd. Proposed / Registered, having address at :…………………………………………………………………………………………….hereby give the undertaking that We will use the flat allotted to me/us proposed to be acquired by me/us on cessation of membership of the earlier member under the bye-law of the society for the purpose mentioned in the letter which will be issued under bye-law No.76(a) of the bye-law of the society proposed / registered.

I / We further give the undertaking that no change of user will be made by me/ us without the previous permission in Writing of the committee of the society.

Place: 

                                                                                                                   Signature………………………….

Date:
Form of Declaration for not holding immovable property
[Under the Bye-law No. 17(b)]

The Form of application for Membership of the Society by a Nominee/ 
Heir, who is a minor; through his Guardian/Legal Representative

To,

The Secretary


-------------------------------- Co-operative Housing Society Ltd.

--------------------------------


Sir,

Shri / Shrimati ……………………………………………………………………..who was the member of the…………………………………………………………………………………Co-operative Housing Society Ltd., having address at …………………………………………………………  holding five shares of Rs. Fifty each and the Flat No……..………………….died on ………..…………… His/her death certificate is enclosed. He/She had nominated Shri / Shrimati ………...……………………………… …..………………………………….who is a minor / He had not made nomination. His/Her heir Shri / Shrimati ……………………..……………………. is a minor.

I, Shri / Shrimati ……………………………………………………………. Being his/her natural guardian/guardian appointed by the deceased member/legal representative hereby make an application on behalf of the said minor for membership of the…………………………………………………………. Co- operative Housing Society Ltd., having address at………………………………………………………… and for transfer of shares and interest of the deceased member in the capital/property of the society to me on behalf of the minor nominee/heir as provided under Rule 20 of the Maharashtra Co-operative Society Rules, 1961. The share certificate held by the deceased member is enclosed.

An entrance fee of Rs.100/- is sent herewith.


The particulars of the plot/flat/house owned by the minor nominee heir or any of the members of the minor's family or the person dependent on the minor in the operation of the society are given below:

-------------------------------------------------------------------------------------------------------------------------------------------------

Sr.
Name of the minor
Particulars regarding plot/flat/
Place where 

No.
nominee or heir of
house owned by the minor
situated                                                  


His / Her family member
nominee/heir or any of the   

    
or the person dependent
members of the minor's family

       
on the minor.
or the person dependent on the minor 
-------------------------------------------------------------------------------------------------------------------------------------------------


1
2
3
4

-------------------------------------------------------------------------------------------------------------------------------------------------

             My particulars for the purpose of consideration of this application are as under:

          
Age. 
:………………………………………………….


Occupation
:………………………………………………….


Office Address
:………………………………………………….


Permanent Resi. Address 
:………………………………………………….


Monthly Income.
: Rs...…………………………………………….

I undertake to discharge all the present and future liabilities to the society on behalf of the minor/as I have no Independent source of income, I enclose herewith undertaking in the prescribed form, from the person on whom I am dependent to the effect that he will discharge all the present and future liability to society on my behalf.

I enclose the undertaking in the prescribed form (Appendix-3) to use the flat on behalf of the minor for the purpose for which it was held / acquired by the deceased member and that any change of user will be made with prior approval of the society.

I enclose herewith the undertaking, in the prescribed form on behalf of the minor about registration of the transfer of the flat to the minor's name through me under Section 269AB of the Income- Tax Act (Appendix-26).

I also enclose herewith the undertaking in the prescribed form regarding non- holding of any immoveable property in any urban agglomeration, specified of which exceeds 500 sq.metres. (Appendix-25)

I have gone through the registered Bye-laws of the Society and undertake to abide by the same with any modification the Registering Authority may make in them.

I undertake to discharge all outstanding liabilities against the deceased member and also pay the charges of the society in future on behalf of the minor.

I also hereby undertake to convey on the "attainment of age of majority" by the minor on whose behalf I am holding membership. I also declare that I shall be ceased to hold the membership on behalf of the said minor, as soon as he attains age of majority.

I declare that I will take all actions as a member of the Society on behalf of the minor in his/her interest only.

On behalf of the minor, I request you to admit me as a member of the Society. 

Yours faithfully,

Place:

Date: 

(Nominee-Heir who is a minor)

 (Through, his Guardian/legal Representative)

Note: -
The Undertaking about registration of the transfer of the flat is not necessary where the minor is related to the deceased member within the meaning of section 2(41) of the Income-Tax Act or if the consideration of transfer is Rs.75,00,000/- or less

Form of Declaration for not holding immovable property

[Under the Bye-law No.38(e)(xi)]

A Form of Declaration for not holding immoveable property in any Urban Agglomeration, specified under the Urban Land (Ceiling and Regulation) Act, 1976, exceeding 500 sq.metres.
(To be given by the Transferor)

I / We, Shri / Smt. / Messrs ……………………………………………………………………………a member of the..………………………………………………………………………..Co-operative Housing Society Ltd. At ………………………………….holding Flat No ………………having …………………………..sq.metres area in the building of the society and intending to transfer it to Shri / Smt ………………………………………………………………………intending member of the society, hereby declare that I / We do not hold any vacant land or land with a building thereon anywhere in any urban agglomeration, mentioned in the Urban Land (Ceiling and Regulation) Act, 1976, the area of which, exceeds 500 sq. metres.

Place:

Signature of the Transferor-Member

Date:

